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Purpose: To capture all necessary information for the University Research Ethics Committee (UREC) to review the ethical implications of a proposed research project.
[bookmark: _Toc225373741]APPLICANT DETAILS
	Field
	Response

	Principal Investigator (PI) Name
	

	Position/Title
	

	Faculty
	☐ Faculty of Computing and Data Science  
☐ Faculty of Leadership and Business 
☐ Faculty of Engineering and Construction
☐ Faculty of Foundation Studies and Mathematics

	Email
	

	Phone
	


Co-Investigators (if applicable)
	Name
	Institution
	Role

	
	
	

	
	
	

	
	
	

	
	
	


Student Project Details (Mandatory if PI is a student):
	Field
	Response

	Student Name
	

	Program
	☐ UG                             ☐ PGT       

	Supervisor Name
	

	Supervisor Email
	





[bookmark: _Toc225373742]PROJECT DETAILS
	Field 
	Response

	Project Title:

	

	Duration
	Start date:

End Date: 

	Project Summary 
(max 300 words - describe aims, methods, and significance in plain language):


	

	Research Questions/Objectives:


	

	Funding Source: 

	☐ Internally funded 
☐ Externally funded (specify: _____________) 
☐ Unfunded


	Is this a collaborative project with other institutions? 

	☐ No 
☐ Yes (specify institutions and their ethics approval status):






[bookmark: _Toc225373743]PARTICIPANTS
Who are your participants? (check all that apply)
	Category
	✓
	Number
	Details

	University staff
	☐
	
	

	University students
	☐
	
	

	General public (18+)
	☐
	
	

	Children (<18)
	☐
	
	Ages: ______

	Patients / Service users
	☐
	
	

	Vulnerable adults
	☐
	
	Specify: ______

	Qatar-specific groups (e.g., domestic workers, migrant labour)
	☐
	
	Specify: ______

	Other
	☐
	
	Specify: ______



	Field 
	Response

	Total number of participants:

	

	Recruitment strategy: 
How will participants be identified and recruited?


	

	Inclusion criteria (who can participate):


	

	Exclusion criteria (who cannot participate):


	

	Will participants receive any payment, reimbursement, or incentive? 


	☐ No 
☐ Yes (specify: _______________________________________________)






[bookmark: _Toc225373744]CONSENT
	Field 
	Response

	How will informed consent be obtained? 

	☐ Written consent form 
☐ Online consent 
☐ Verbal consent 
☐ Other: ___________


	If not using written consent, justify:


	

	For participants under 18 or lacking capacity:

	☐ Parent/guardian consent will be obtained
☐ Assent from participant will be sought
☐ Consultee advice will be sought
☐ Not applicable


	Will participants be informed of their right to withdraw? 

	☐ Yes 
☐ No (justify: _______________________________________________)


	Are there any limits on withdrawal (e.g., after data anonymization)? 

	☐ No 
☐ Yes (explain: _______________________________________________)


	Will participant materials be provided in Arabic? (required in Qatar)

	☐ Yes 
☐ No (justify): ________________________






[bookmark: _Toc225373745]METHODS AND PROCEDURES
What methods will you use? (check all that apply)
	Method
	✓
	Details

	Questionnaire/Survey
	☐
	☐ Paper 
☐ Online 
☐ Validated tool

	Interview
	☐
	☐ Face-to-face 
☐ Phone 
☐ Video

	Focus group
	☐
	Number of groups: ___   Size: ___

	Observation
	☐
	☐ Participant 
☐ Non-participant 
☐ Covert

	Experiment
	☐
	Describe: ______

	Physical measurements
	☐
	Describe: ______

	Secondary data analysis
	☐
	Source: ______

	AI-assisted analysis (e.g., transcription, coding)
	☐
	Tool & justification: ______

	Other
	☐
	Describe: ______



	Field 
	Response

	Where will the research take place? 

	☐ University premises 
☐ Participant's home/workplace 
☐ Public space
☐ Online 
☐ Other: _______________


	Describe the procedures participants will undergo:



	

	How long will participation take? 



	





[bookmark: _Toc225373746]RISKS AND BENEFITS
What are the potential risks or burdens to participants?
	Risk Type
	
	Description
	Mitigation

	Physical harm
	☐
	
	

	Psychological distress
	☐
	
	

	Social risks (reputation, relationships)
	☐
	
	

	Economic risks
	☐
	
	

	Legal risks
	☐
	
	

	Privacy/confidentiality breach
	☐
	
	

	Time burden
	☐
	
	

	Other
	☐
	
	



	What are the potential benefits to participants?



	What are the potential benefits to society/knowledge?



	How do the benefits justify the risks?







[bookmark: _Toc225373747]DATA MANAGEMENT
What personal data will you collect? (check all that apply)
	Data Type
	✓
	Justification

	Name
	☐
	

	Contact details
	☐
	

	Date of birth/Age
	☐
	

	Gender
	☐
	

	Nationality/Ethnicity
	☐
	

	Health information
	☐
	

	Financial information
	☐
	

	Religious/Political views
	☐
	

	Audio/Video recordings
	☐
	

	Photographs
	☐
	

	Location data
	☐
	

	Other
	☐
	Specify:



	Field 
	Response

	Legal basis for processing personal data: 

	☐ Consent 
☐ Legitimate interests 
☐ Public task 
☐ Other: _______________

	How will data be stored securely (include Qatar data localisation considerations)?


	

	Who will have access to the data?


	

	Will data be anonymized or pseudonymized? 

	☐ Anonymized (no re-identification possible)
☐ Pseudonymized (coded, key retained)
☐ Identifiable (justify: _______________________________________________)

	How long will data be retained? 


	

	How will data be destroyed at end of retention period?


	

	Will data be shared with third parties? 

	☐ No 
☐ Yes (specify who and under what conditions: ___________________)


	Will data be transferred outside the Qatar? 

	☐ No 
☐ Yes (specify where and safeguards: ___________________________)



[bookmark: _Toc225373748]SENSITIVE TOPICS
Does your research involve any of the following sensitive topics?
	Topic
	Yes
	No
	Justification and Safeguards

	Illegal activities
	☐
	☐
	

	Sexual behaviour
	☐
	☐
	

	Drug/alcohol use
	☐
	☐
	

	Mental health
	☐
	☐
	

	Violence/abuse
	☐
	☐
	

	Religious beliefs
	☐
	☐
	

	Political opinions
	☐
	☐
	

	Death/dying
	☐
	☐
	

	Other sensitive topic
	☐
	☐
	Specify:



[bookmark: _Toc225373749]DECEPTION AND COVERT RESEARCH
	Field 
	Response

	Will participants be fully informed about the research purpose? 

	☐ Yes 
☐ No

If no, describe what will be withheld and justify:


	Will participants be debriefed? 

	☐ Yes 
☐ No 
☐ Not applicable


	 Is any covert observation or recording involved? 


	☐ No 
☐ Yes (justify: _______________________________________________)




[bookmark: _Toc225373750]DECLARATIONS
	Principal Investigator Declaration:
I confirm that:
☐ The information in this application is accurate and complete
☐ I have read and will comply with the University's Research Ethics Policy
☐ I will conduct the research in accordance with the approved protocol
☐ I will report any adverse events, complaints, or protocol deviations to UREC
☐ I will seek approval for any amendments to the approved protocol
☐ I have completed required research ethics training
☐ I have the necessary skills, resources, and facilities to conduct this research

	
PI Signature: ___________________________ 

Date: _______________




	Supervisor Declaration (for student projects):
I confirm that:
☐ I have reviewed this application and supporting documents
☐ The student is adequately prepared to conduct this research
☐ I will provide appropriate supervision throughout the project
☐ I take responsibility for ensuring ethical conduct of this research


	
Supervisor Signature: ___________________________ 

Date: _______________






[bookmark: _Toc225373751]CHECKLIST OF ATTACHMENTS
Please attach the following documents as applicable:
	Document
	Required?
	Attached?

	Participant Information Sheet
	All projects
	☐

	Consent Form
	All projects
	☐

	Recruitment materials (posters, emails, etc.)
	If applicable
	☐

	Questionnaire/Survey instrument
	If applicable
	☐

	Interview/Focus group guide
	If applicable
	☐

	Debriefing sheet
	If deception used
	☐

	Parent/Guardian information and consent
	If minors involved
	☐

	Assent form for children
	If minors involved
	☐

	External ethics approval
	If applicable
	☐

	Data management plan
	Recommended
	☐

	Risk assessment
	If fieldwork involved
	☐

	Other: _______________
	
	☐
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